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The Professional Blueprint

WHAT'S IN IT FOR YOU?
Q s

Discover the World of Gain direct insight into Develop a vital toolkit of
Work. specific working environments. employability skills.

%
Build unshakeable confidence Build a standout CV for Open the door to potential
and independence. future employers. full-time positions.



The Modern Professional ToolKit

Communication and Ability to learn
interpersonal skills and adapt

Using initiative and
self-motivation

Teamwork

Organisational skills Problem-solving skills

Negotiation skills

—

Working under pressure

_ Valuing diversity Numeracy and IT skills
and to deadlines

and difference



THE FLIGHT PATH TO PLAGEMENT
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Real Experience. Total Protection.

H Coordinate thousands
of placements annually.

_” Mandatory Employer
/| Liability Insurance checks.

V4
= The Employee Experience: »
ghe=— You act as a normal employee, . —
/-, 2 : = E . x\“
V4 e\ with a focus on learning and / 4 WY
4 \ development on the ;
‘( employer's premises. |
o \ Rigorous significant
Pre-placement visits / N\ S J
: — === risk checks and school
to companies. i e
notification.

T ermir Matebook



Your Path to Placement:
A 4-Step Process

Ideation " #) Outreach Confirmation | | Compliance\
(Think) \\ (Connect) (Lock In) L\ (Process)

Analyse future Speak to family, Secure employer NN Self Placement
career ideas, teachers, friends. \ %\ agreement. A\ \ Forms processed.
school subjects | "

you enjoy, and __ Contact employers /4 Mandatory rule: 4/ HaS Assessments
hobbies. via phone, email, ve/J Getemployer completed.

letter, or in-person approval BEFORE Attend placement.
Look at local with a CV. submitting the *

businesses. | Crucial: Be realistic form back to Mrs
| about travel. ' Such.
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Rules of Engagement:

The Responsibility Matrix

de Parent/Carer Employer/MPLOY

Arrange days/times with employer.
Arrange transport and refreshments.

Disclose GDPR medical aldvalid Emploter
Maintain absolute best needs/conditions. Liability |n5u;%nge
behaviour (representing | pay additional H&S validation (placement cannot go
the Academy). costs for out-of-borough ahead without it).
placements.

Listen to instructions, use | Provide required Personal | ASS€ss riskshancl:l notify the
safety equipment, never | Protective Equipment (PPE) SChoOl.

put self/others in danger. | (e.g., safety boots, overalls). (Note: this i:cngsé?:;;;ﬂe, position




The ‘Three Keys' Protocol

You must find your own placement. This form is the only way to make it official.

phant Details

Wil Dy PO ST b, SOOI, 08 WYl by, BNaid This COMMIANGS BOES 3 SOty Ml yOur Sgrosment 1o oedi yoo i 8
afil 1o e, conhdentiality, and satety reguiations. AL DL PO AT TR D OB rAnai oDl by goanodiz-am
petacTieranol with i gaonoinag Cadoey bag

Key 2 (Parent/Carer
Signature):

Confirmation of suitability
and permission.

1. T tflidrer Bl Sbrdciinnd] Srierliy dns [helpiail o S weseds .

Key 1 (Student Signature): T SN,
Agreement to terms, esc—
confidentiality, and safety

regulations.

3. VO DENOED SQTSHTHTIL GO by DOILETeEN S, DRCE OONMaSlan 3 PamicEion
BT FIK B ACRAEE GOITiT

P

4. bhoaDieth Wosd el (sl DOURS Dt 104 Tl LR 4 IeTSIoTTE el oL Ty L
Soiper, BEBOT 114 L PR T O YOS,
[Paten

E.Iguluu Shghatiang
Placement Details

Fixter gl Beastadd g fromd el 107, Bur mlAcirTng
Employer Confirmation

The Emplayver confirmegion s confirmation of dates, job descripSion, snd vitsl
Ermpdoyer 3 Liabddity Inoursnoe detalin

Emplayir Explayed Sigrature Emglayer Date

Key 3 (Employer Signature):
Confirmation of dates, job

This Erspbyer woafamason 1§ ; conlinmaion of kabes, o deseripion, and o
pracvige, and vioel Brployort Lisorkny suranoe oedods

Pl e T —— Bt il Atn s o o e e
ot o o W description, and vital
s Employer’s Liability
ot oz s oz J Insurance details.
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Action Protocol:
System Access

—— p—e

Secure Login

Portal URL: Log in and
Pathways to Work for the Youth Sector | MPLOY Solutions change your password
Username: BEFORE the temporary
Your full school email address password expires on

18 November 2026.
Temporary Password:

ErasmusDarwing?

TR
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Please be aware of the following

It is the parents’/students’ responsibility to arrange the days to be worked during this week
as well as the start and finish times for each day.

It is the parents’/students’ responsibility to arrange the transport to and from the
placements well as the refreshment arrangements

It is the parents’/students’ responsibility to provide any personal protective equipment
which may be required e.g. safety boots, overalls etc.

Due to GDPR, please ensure you inform the company of any additional needs and any
medical conditions your child may have which may affect the placement in addition to
completing the details on the attached form.

As your child is representing the academy, we expect students to be on their best behaviour
at all times and any inappropriate behaviour will be dealt with back in school according to
our normal procedures.

Unless the employers have the correct insurance, your child may not be able to go on the
placement.

Please note that there will be additional cost, payable by parents, for Health and Safety

validation for out of borough/area placement companies.




Ready for Launch.

The ultimate CV boost starts with a single email
today. Get organised. Start reaching out.

Mr A Hall - Careers Leader

01543 685828

a.hall@eda.staffs.sch.uk
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